
 
 

                                   
 

MINUTES OF A MEETING OF THE AMENITIES, LAND AND PROPERTIES      
COMMITTEE, HELD ON WEDNESDAY 5th APRIL 2017 AT THE COUNCIL  

CHAMBER, KINGS HOUSE, THETFORD STARTING AT 2.00 P.M 
 

Present: 

  The Mayor, Councillor T J Jermy 
                                                   
        Councillors 
  Mrs S J Armes (Vice Chairman)     M P Brindle  
  C R P Burnett                Mrs B J Canham (Chairman)
  D M Crawford                C Harvey  
  Mrs J Hollis                R G Kybird 

J Newton                  
      

Officers in attendance: 
Roz Barnett    Amenities Land and Property Officer 

Chris Crimmen   Committee Secretary 

Minutes  
 

830/16 DECLARATIONS OF ANY DISCLOSABLE PECUNIARY/NON-PECUNIARY  
INTERESTS 
None. 

 
831/16  APOLOGIES FOR ABSENCE  

None. 
 
832/16  MINUTES 

Resolved the minutes of the Committee’s meeting held on the 8th March 2017, 
received by Council on 28th March 2017 be confirmed as a true record and 
signed/initialled by the Committee Chairman. 

 
833/16  ACTION POINTS & UPDATES 

The Chairman reviewed last month’s action points:  

 It was agreed that this be dropped as an action as the PCSO is no longer 
located with the Town Council. 

 It was noted that the ALP Officer is working on the 4/5 year maintenance 
plans and is starting with street furniture/bins and Guildhall exterior. 

 The ALP Officer reported that the emergency planning officer visited 
Thetford to help develop an emergency procedures plan after storm 
Doris. It was agreed that the draft emergency procedures be presented at 
the next meeting 

 It was agreed that councillors would contact schools about youth council 
after Easter and is an ongoing action point.  

 It was noted that timescales and action plan for the Harriett Martineau 
Play Park redesign were agreed with community association.  

 It was noted that the advert for appointed wood clearers would be placed 
on the website and facebook page. 

 The maintenance/location of bins and street furniture working group had 
met and set out the framework for maintenance and improvements. 

 The ALP officer reported that the toilet refurbishment has gone out to 
tender and the closing date set for the 6th of April. 

 The play park refresh continues with Elm Road, Fairfields and Bergamot 
completed. Additional expenditure has been occurred at Pine Close as 



 
 

we have had to replace the spindle at the Pine Close sputnik roundabout. 
Castle Park and Harriett Martineau will be completed in April. The area by 
Redcastle Play area will be turfed for health and safety reasons to cover 
the dangerous flints. 

 

834/16 HEALTH AND SAFETY 

 The ALP Officer had prepared a report for Amenities Land and Property 

Committee and this was discussed and accepted by the Committee. 

 

At this point Councillor T Jermy joined the meeting. 

835/16  TERMS OF REFERENCE 
The ALP Officer had prepared a draft of the Terms of Reference (see Appendix 
A) and this was discussed and accepted by the Committee. Councillor Mrs S 
Armes proposed and Councillor C Burnett seconded: 
RESOLVED: That the Terms of Reference (see appendix A) by accepted by 
the Committee. 
 

836/16  BINS AND BENCHES APPLICATIONS 
The ALP Officer reported there were no applications but bins that had been 
damaged or stolen had been replaced. 

 
837/16  SMALL GRANTS REQUEST 

There were no grants to consider but the ALP Officer had prepared a list of all 
the grants awarded 2016/2017 and it was suggested that this list should be the 
subject of a press release. 

 
838/16  OPEN SPACE MANAGEMENT 

Castle Motte Steps 
Discussion took place around the concerns expressed by the public about the 
appearance of the Castle Motte Steps. It was suggested that further research is 
undertaken to consider whether additional health and safety measures are 
required. The ALP Officer reported that the opening ceremony will take place on 
Friday 28th April 2017 from 4 p.m. to 6 p.m. It was suggested that this should be a 
family event after discussion Councillor T Jermy proposed and Councillor D 
Crawford seconded: 
RESOLVED: The opening ceremony of the Castle Motte steps should take 
place on Friday 28th April 2017 and the ALP Officer will make the 
arrangements at a cost up to £870. 
 
The ALP Officer stated that there are still some issues to be sorted out with some 
of the top steps but she has written to the manufacturers and is holding back the 
V.A.T money until everything has been finalised. She had prepared a draft of the 
Health & Safety notice being used on the steps and agreed to amend to include 
changes suggested by councillors. 
 
ACCESS ARRANGEMENTS FORD MEADOW 

The ALP Officer reported that further to concerns raised regarding limited 

mobility access across Ford Meadow. Some research has been done on 

installing RADAR locked gates alongside the new kissing gates as this would be 

a relatively cost effective solution. The ALP officer said that she would contact 

individuals that had raised concerns and consult them about improvements. She 

also explained that she was seeking expert advice from disability groups. The 

council must make sure any improvements are fit for purpose so consultation 



 
 

must happen before we make any changes.  After a discussion Councillor T 

Jermy proposed and Councillor Mrs J Hollis seconded: 

RESOLVED: That the Committee spend up to £2,000 for remedial work on 

access gates giving full access to all types of mobility scooters whilst 

preventing motor cycle access. 

 
LAND MANGEMENT CONTRACT  
The Town Council received 7 applications for the land management contract 
before the deadline. The sub-group that met to consider the tenders agreed that 
Neil Featherstone was appointed as Land Management agent on price and 
quality of application. This was noted by the ALP Committee. 
 
GRAZING APPOINTMENT 
It was noted that the Town Council had interviewed three graziers. The panel 
recommended the appointment of Richard as the grazier to the town land for a 
one year period. He was recommended because of his knowledge and 
experience of conservation grazing, his positive attitude and ideas in relation to 
involving the public, his realistic attitude in grazing a site with potential difficulties, 
his flexibility, his experience of managing livestock and his access to different 
types of animals. Panel members explained that he was a very experienced 
farmer with a wealth of experience in conservation grazing.  The committee 
approved this recommendation and appointed Richard Evans as the grazier for 
the Town Council land for 1 year. 
This item was discussed below the line but it was agreed for transparency that 
the decision would be recorded in the public section of the minutes.  
 

839/16  CHRISTMAS LIGHTS 
The ALP Officer had prepared figures comparing the cost of artificial trees 
against the cost of real trees over a 5 year period and there was very little 
difference in the cost. A vote was taken: For real trees = 6 votes. For artificial = 3 
votes. Abstained = 1 vote. The ALP Officer was authorised to order a stand for 
the large Xmas tree.  
RESOLVED: Thetford Town Council will continue to use real Christmas 
trees to decorate the Town. 
 

840/16  CORRESPONDENCE – Appendix B 
 

 Councillors agreed not to give approval to any access gates into Castle 
Park. They raised concerns that this may lead to fly tipping of garden 
waste and parking.  

 Councillors considered a resident complaint about balls being kicked into 
the garden and windows from the new Redcastle Play Area and could 
offer no solution to the issue. 

 The ALP officer explained that the banner policy may have to be reviewed 
as the County Council must give permission for items hung across the 
highway. It was suggested that the front of King’s house be used. This 
would need to be discussed with the Staniforth trust. 

 
841/16  PRESS RELEASES 

It was agreed to publicise the list of grants awarded for 2016/17 and issue a 

press release on the Castle Motte steps. 

 
842/16  ITEMS OF URGENT BUSINESS GUILDHALL REPAIRS 

The ALP Officer reported that she was obtaining quotes for the recent storm 
damage to the Guildhall complex and this would be progressed through 
insurance.  



 
 

Due to structural concerns about the exterior of the Guildhall the ALP Officer had 
also obtained 3 quotes for a condition survey and a 5 year maintenance plan and 
specification for works. It was noted that she would progress with the cheapest 
quote. The statue could be a difficult issue to resolve. It was suggested that 
Andrew Gayton, the Historic Buildings Office, be contracted for advice. 
Councillors’ stressed the importance of repairs to the British Legion windows. 

 
843/16  EXCLUSION OF PRESS AND PUBLIC 

To give consideration to resolving that, pursuant to the Public Bodies       
(Admission to Meetings) Act 1960, the press and public be excluded for the 
remaining items of business on the grounds that publicity would be prejudicial to 
the public interest by reason of the confidential nature of the business to be 
discussed. 

 
 

 

Chairman. 

 

ACTION POINTS 
 
BY WHOM 

 
BY WHEN 

To develop a 4/5 year maintenance 
policy 

Councillors Mrs B 
Canham, J Newton and 
ALP Officer. 

Ongoing. 

Contact schools about youth council Councillors B Canham, J 
Hollis, ALP Officer 

May 2017 

Harriett Martineau Play Park 
redesign of under 8’s play area 

Councillor Cllr F 
Robinson, and ALP 
Officer 

Ongoing 

Appointment of preferred wood 
clearers. 

ALP Officer April/May 
2017 

Review of maintenance/location of 
Bins and street furniture 

Councillors M Brindle, D 
Crawford, C Harvey, B 
Canham, J Newton, and 
ALP Officer 

May 2017 

Toilet Refurbishment Councillors Mrs B 
Canham, J Newton and 
ALP Officer. 

April 2017- 
August 2017 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

Appendix A - 835/16  TERMS OF REFERENCE 

Terms of Reference Amenities Land and Property Committee 
 

Aim of the Amenities Land and Property Committee 

To make key decisions relating to the environment of Thetford with a focus on the management, 

and maintenance of council assets, including public toilets, leased properties, the exterior of the 

Guildhall, commons, woodlands, play parks, market place, car park, Christmas lights, floral 

displays and street furniture. 

 

Key responsibilities/duties of the Amenities Land and Property (ALP) Committee 

 

To identify and prioritise areas for improvement, develop new ideas, methods for improving 

services and promoting best value in relation to the ALP Committee’s responsibilities. 

 

To prepare an annual work plan and budget for the ALP committee and subsequently monitor 

the implementation, and the expenditure, during the year. 

 

To oversee the management of the health and safety responsibilities of the ALP Committee 

including the annual review of the risk assessments.  

 

To consider matters raised by others pertaining to the environment of Thetford and refer any 

issues outside the ALP Committees remit to full council or the appropriate responsible body. 

 

Any other business delegated by Thetford Town Council. 

 

Election and role of the Chairperson 

 

Election of Chair and Vice Chair will be on an annual basis. 

 

The chairperson will set agendas with the ALP Officer and chair the Committee ensuring that 

council policies and procedures are followed. 

 

 

Role of the ALP Officer and Committee Secretary 



 
 

 

To prepare agendas and minutes and ensure that these are circulated according to standing 

orders  

 

To work closely with the Chairperson ensuring that all necessary support is provided for the 

Committee. 

 

To work with the Chairperson of the Committee to respond to correspondence. 

 

 
 
 
 
 
 

 
 
 

Appendix B- CORRESPONDENCE TO THE COUNCIL – TO BE NOTED AND CONSIDERED 

RESIDENTS/COMMUNITY GROUPS 
 

1.  9.3.2017 Resident complained about damaged fencing at 
Stanford road play area.  

ALP Officer responded 
and noted in 
correspondence 

2.  9.3.2017 Resident wrote asking for permission to put a 
gate into Castle Park 

ALP Officer responded 
and noted in 
correspondence 

3.  13 .3.2017 
20.3.2017 

Resident complaint about the colour safety and 
visual impact of the stairs. 
 

ALP Officer responded 
and noted in 
correspondence. 

4.  13.3.2017 Resident complaint about the inaccessible gates 
at Ford Meadow and suggested radar gates as 
a solution. 
 

ALP Officer responded 
and noted in 
correspondence. 

5.  13.3.2017 Resident complaint about the visual impact of 
the stairs. 
 

ALP Officer responded 
and noted in 
correspondence. 

6.  13.3.2017 Resident called to ask the Town Council for help 
for repairing the collapsed wall in Castle Park 

ALP Officer referred to 
English Heritage and 
County Council and 
subsequently gave 
permission for a skip to be 
on site. 

7.  15.3.2017 Resident complaint about the visual impact of 
the stairs. She also welcomed the idea of 
grazing at Ford Meadow and asked the council 
to ensure gates are accessible. 

ALP Officer responded 
and noted in 
correspondence 

8.  15.3.2017 Resident complaint about how the council 
communicated about the stairs, the colour and 
visual impact of the stairs. She also asked 
questions about the consultation and planning 
process. 

ALP Officer responded 
and noted in 
correspondence 

9.  16.3.2017 Resident complaint about the colour and visual 
impact of the stairs. 

ALP Officer responded 
and noted in 



 
 

 correspondence. 

10.  20.3.2017 Notification of a tent on Town Council Land  Town clerk reported this to 
the police who provided 
appropriate support. 

11.  23.3.2017 Resident informed council that dog bin on 
Campion Way was stolen/ 

ALP Officer arranged for 
replacement and noted in 
correspondence 

12.  24.3.2017 Resident wrote to say that the Breckland Flora 
group would be undertaking plant survey work 
on Barnham Cross Common 

ALP Officer responded 
and noted in 
correspondence 

13.  24.3.2017 Resident complained about the poor access 
arrangements at Barnham Cross Common and 
Ford Meadow. 

ALP Officer responded 
and noted in 
correspondence 

14.  27.3.2017 Resident requesting putting a gate into castle 
park on a strip of land adjacent to his property. 

Noted in correspondence 

15.  28.3.2017 Resident reported burnt out bin on Nun’s 
Bridges 

ALP Officer arranged for 
replacement and noted in 
correspondence 

16.  30.3.2017 Resident wrote to complain about balls being 
kicked into the garden from the new Redcastle 
Play Area. 

Noted in correspondence 

17.  20.3.2017 Request for banner for army recruitment. ALP Officer arranged for 
replacement and noted in 
correspondence 
 

ORGANISATIONS OTHER COUNCILS 

18.  9.3.2017 HAGS asked if Thetford could be a case study for 
their publicity 

Noted in 
correspondence 

19.  21.3.2017 Norfolk Wildlife Trust supplied wildlife management 
plans for Ford Meadow and Castle Park and offered 
free management advice if they become county 
wildlife sites. 

Noted in 
correspondence 

20.  10.3.2017 County Council Archaeological Service gave an 
additional grant toward the stairs of £701. 

Town Clerk accepted 
award 

21.  20.3.2017 Chairman of Brettenham and Kilverstone Parish 
Council raised concerns about the accessibility of the 
gates at the River side path at Arlington Way 

ALP Officer responded 
and noted in 
correspondence 

22.  23.3.2017 The county council lighting engineer thanked the 
town council for their contribution towards the 
heritage lighting and said that they are planning 
further improvements to schools Lane car park and 
will consult at a later date. 

Noted in 
correspondence 

23.  29.3.2017 Quote from Anglia Water for water supply on both 
sides of the common £2974. 

Noted in 
correspondence 

 




