
 
 

MINUTES OF A MEETING OF THE AMENITIES, LAND AND PROPERTIES      
COMMITTEE, HELD ON WEDNESDAY 2nd MARCH 2016 AT THE 

COUNCIL CHAMBER, KINGS HOUSE, THETFORD STARTING AT 2.00 P.M 
 

Present: 
 

  The Mayor, Councillor R G Kybird 
                                                   

      Councillors 
  M P Brindle      C R P Burnett  
  Mrs B J Canham (Chairman)    M S Robinson 

C Harvey      Mrs J Hollis  
 T J Jermy      J Newton (Vice Chairman) 

Mrs S J Armes        
   

Officers in attendance: 
  Maurice Howard Town Clerk 
   

Minutes 
 

937/15  DECLARATIONS OF ANY DISCLOSABLE PECUNIARY INTERESTS 
Councillor Jermy declared an interest in Agenda Item 947/15 as he is a Trustee 
of the Thetford Community Association. 

 
938/15  APOLOGIES FOR ABSENCE AND NEW MEMBERS 

Apologies were received from Councillor D M Crawford. Councillor Mrs S J 
Armes was welcomed on to the committee following a request to the Town 
Clerk. 

 
939/15  MINUTES 

Resolved the minutes of the Committee’s meeting, held on 3rd February 2016, 
received by Full Council on 23rd February 2016, be confirmed as a true record 
and signed/initialled by the Chairman.   

 
941/15  PRESENTATION FROM CHARLES BURRELL MUSEUM 

(It was moved that this item be brought forward on the Agenda to allow for a 
presentation from Mrs S Childerhouse). 
The meeting was closed in order to receive the presentation. 
A detailed account was given of the current position of the Museum and the 
steps being taken to re-gain Museum Accreditation. She pointed out the time 
intensive nature of the planning aspects and detailed support that they were 
gaining from people such as Oliver Bone and also from the Trustees 
themselves. It was confirmed that they were now able to call on much wider 
support and skills. The Trustees had been given valuable advice on governance 
and on how the future planning aspect was to be shaped. Planning permission 
had been obtained for the much needed exterior works to the building but 
unfortunately elements of the promised funding that was required had been lost. 
Therefore, they had been offered support from Breckland Council in fund writing 
and had also been promised assistance from Mr Neil Featherstone in order to 
submit a Heritage Lottery Fund bid. As part of this bid greater involvement from 
the community needed to be proven and they were therefore working to 
increase school involvement and they had a desire to get the engines out and 
about in the community. This newly focussed ethos was, not just to preserve 
what they had, but would now include teaching and education. The potential 
HLF bid would see them asking for up to £100,000. They were hoping for 



 
 

continued support from the Town Council but would also be fundraising in many 
other ways, including the upcoming Open Day that they were putting a great 
deal of work into. 
The meeting was reopened and the Town Clerk reminded the committee about 
decisions concerning the previous bid that had been submitted and the 
requirements that had been placed on the Museum in order to be considered 
for a community grant. He stated that £1,500 had been accrued from last year 
and was held in abeyance subject to them meeting the criteria laid down. 
However, a subsequent meeting had suggested that, as museum status would 
take time, then they would consider the merits of their bid based on a 
presentation given to the committee. Therefore options were to award the held-
over grant accrual or to consider this presentation as being part of any potential 
2016/17 Medium Grant request. 
Discussion took place over these options and also the possibility of a part 
award pending a phased accreditation process. It was proposed by Councillor 
M P Brindle and seconded by Councillor Mrs S J Armes that, based on the 
presentation given, the accrued sum be awarded immediately. A vote was 
taken; For 6 votes, Against 3 votes.  
RESOLVED: Based on the presentation given, the accrued sum of £1,500 
be awarded immediately. 

 
940/15  ACTION POINTS 

 Councillor Burnett stated that Breckland had insisted a land survey of 
Glebe Close needed to be completed in order to determine any costs 
likely to be forthcoming. This may include potential lease costs to the 
Vicarage Road Ward Residents Association. The survey cost would 
need to be paid and this was likely to be £600. Councillor Burnett 
mentioned that this could therefore lead to a Community Grant request 
from the association. 

 The Town Clerk was unaware if the CCTV Freedom of Information 
Request had been submitted and therefore requested detail on what this 
was to contain. It was subsequently decided that Breckland Council be 
invited to present to the committee on the abilities of the current system 
and its usage and costs. 

 The work on the plan to formulate a Youth Council is ongoing and 
Councilors Canham and Hollis could offer no further update. 

 Information from Full Council concerning the requirement for Enhanced 
DBS Checks and three month trial for the Ramsey Close proposed play 
area had been sent out to the Norwich Rd Residents Association. The 
bin had been ordered. The Town Clerk believed that as opening hours 
had not been confirmed (3 month trial pending) that the signage may not 
yet have been ordered, but he would check with the Deputy Town Clerk. 
Information was received that the NRRA were not happy with the 
prospect of having to obtain Enhanced DBS for the facilitator. Therefore, 
Councillor Robinson was to engage with the Association and 
communicate the reasons behind the requirement for DBS. He would 
also suggest that they request a Community Grant to pay for the 
clearance.  
The Deputy Town Clerk was to schedule a new Agenda Item for the 
April meeting to discuss the opening times for the area and 
subsequently agree wording for the signage. 

 The Charles Burrell Museum presentation is at item 941/15 on today’s 
Agenda. 



 
 

 The Town Council’s refurbishment of the public convenience update had 
been missed from the February Agenda and this was to remain on these 
action points until completion. 

 
947/15  COMMUNITY GRANTS 

(It was moved that this item be brought forward in the Agenda to allow for a 
presentation by Mrs B Bysouth). 
A request for a grant from the Youth Budget had been received from the 
Thetford Community Association. This request was to enable and support a 
cooking and crafts club to be continued in 2016. A copy of their Constitution and 
and Safeguarding Policy had been received along with accounts for 2013/14. 
The Chairman closed the meeting for Mrs Bysouth to speak. 
Mrs Bysouth briefed on the proposal in finer detail and gave accounts from the 
users of the benefits that these classes were having. Questions from councillors 
included: 

 Q: Do children from different schools attend these classes? If so then 
this type of education inculcates self belief and can only be a good thing 
A: Yes they are from all around Thetford and the surrounding area. 

 Q: Are there any other cooking classes taking place of a similar nature 
that they were aware of? 
A: Yes there were two further clubs/organisations offering cooking 
classes. One of these offered cooking classes to younger children 
whereas they look at delivering to this children aged 9 and over). 

 Q: Are you (the instructors) volunteers or are you paid and do you hold 
qualifications and are Hygiene Certificates held? 
A: The instructors are paid (as detailed in the accounts) and they are not 
qualified in this field, although they do hold Hygiene Certificates and 
they are experienced mums. 

 Q: Are they carrying out other fundraising to enable these courses to go 
ahead? 
A: They have recently held a quiz at which they raised over £160 and 
are looking to hold a car boot sale. There is a meeting scheduled to look 
at other opportunities. 

The meeting was opened again for discussion. One member mentioned that 
they had previously been a youth worker and substantial cuts in this area had 
lead to major losses in youth work provision. Another member stated that no 
Councillor present thought that this was a bad idea but that that the bid 
presentation was missing structure and lacked financial clarity. It would be 
prudent for councillors to see an up to date set of accounts rather than those 
from 2013/14. However, it was pointed out that the TCA had been in existence 
since 2000 (16 years) and funds were raised for all sorts of activities. Therefore 
specific detail of these elements may not be obvious from the accounts. It was 
also commented on that there was currently no formal system in place to apply 
for funding from the Youth Budget and that this therefore needed addressing. 
It was proposed by Councillor T J Jermy and seconded by Councillor M S 
Robinson that up to date accounts be obtained and then a special meeting be 
convened prior to the next scheduled meeting to consider the Youth Budget 
formal grant application procedure and then decide on the TCA application.      
A vote was taken. For: 7 votes, Against: 1 vote, Abstentions: 1 vote. 
RESOLVED: That up to date accounts be obtained and then a special 
meeting be convened prior to the next scheduled meeting to consider the 
Youth Budget formal grant application procedure and then decide on the 
TCA application.       
 
 



 
 

942/15  BUDGET REVIEW 
The Town Clerk presented the Amenities Budget and highlighted the areas that 
were highlighted as varying for the norm along with the reasons for this. As the 
end of the Financial Year was close and there was money remaining in the 
street furniture budget the Deputy Town Clerk intended to order a stock of bins 
thereby benefitting from a potential bulk buy saving. 
The Town Clerk also highlighted that he was still waiting for a response from 
the Town Council’s insurers regarding the money that the council had paid for 
the hoarding and which they were to re-claim from Superdrugs insurers. He had 
asked three times for a response and would now escalate this. 
Discussion took place over Nominal Code 7729 and the fact that Xmas 
Decorations and Event were listed together and it was understood that these 
had since been separated. The Town Clerk stated that he would investigate and 
ask the Deputy Town Clerk to report back at the next meeting. 

 
943/15  PLAY AREAS 

The Town Clerk opened by stating that as of last week the Thetford Town 
Council now owned the play areas. As a result the Janitor had been stood-up in 
order to carry out the weekly inspections. This would be carried out over one full 
day each week. He also reminded the committee that, at February Full Council, 
discussion had taken place over access to the Fairfields play area. The Mayor 
had suggested in Full Council that we may wish to get this access agreed in the 
Community Use Plan for the School. However, the Town Clerk updated that this 
area and the immediate surrounding grass had been retained by Norfolk County 
Council. The Town Clerk therefore stated that he would speak to NCC Property 
Management to discover what the options were. 
Discussion took place over the Canon’s Walk play area and the intricacies of 
the tender process and resident’s association consultation methodology. It was 
felt that, as previously agreed, companies should be invited to tender to their 
recommended specification of equipment up to a ceiling of £40,000 and that the 
tender process deadline should be the end of April. A venue for the residents 
consultation on the tender proposals was also discussed. It was proposed by 
Councillor M P Brindle and seconded by Councillor T J Jermy that the Tender 
deadline would be the end of April and that the consultation with residents be 
carried out in the Meet-Up Cafe. 
RESOLVED:  The Tender deadline would be the end of April and the 
consultation with residents would be carried out in the Meet-Up Cafe. 

 
944/15  OPEN SPACE MANAGEMENT 

A request had been received from the Suffolk Orienteering Club for an 
orienteering event to be held on Barnham Cross Common for up to 30 
members one evening in June or July 2016. They would utilise areas of the 
west side of the Common as well as surrounding roads and streets. 
Approximately 20 markers would be placed around the Common but these 
would be removed immediately afterwards. It was hoped that this may lead to a 
larger event later in the year should this prove a success. Copies of their 
insurance and a Risk Assessment had been forwarded. It was proposed by 
Councillor R G Kybird and seconded by Councillor C Harvey that, until further 
details were known about other potential events, a licence for use of the 
Common be issued for this event only. 
RESOLVED: Until further details were known about other future potential 
events, a licence for use of the Common be issued for this event only. 
Councillor Mrs B J Canham updated the committee on the recent Bylaws and 
Public Nuisance course that she had attended with the Deputy Town Clerk. Of 
particular interest is the action that Police can take if bylaws have been 



 
 

instituted. Clearly there are bylaws on the Commons that suggest that much of 
the anti-social behaviour that has recently been evident can be dealt with by the 
police. Councillor Canham asked if the slides from this course had been 
received so that they could be forwarded to other members of the committee. 
The Town Clerk was unsure and stated that he would speak to the Deputy 
Town Clerk on her return and if not received would ask that action be taken as 
requested. The Town Clerk stated that since this course a meeting had been 
held with the local police and that they were looking to see how they could take 
this forward and work with us to enforce these bylaws. Further updates will be 
given once known. 
 
Councillor T J Jermy left the meeting at 4.35 p.m. 

 
945/15  ROAD SAFETY   

Following on from a brief to Full Council regarding an earlier comment from a 
member of the public concerning the potential removal of a ‘Strategic Feeder 
Route’ designation from the B1111, the Town Clerk updated the committee on 
his findings and the implications. It appeared that, as a result of a request from 
Harling Council to have this designation removed from the road that flows 
through the village, the consequence was likely to be a significant increase in 
HGV’s passing through Thetford.  
At this point Councillor Mrs S J Armes expressed an interest in this item due to 
family, non-pecuniary, interests and therefore did not take part in the 
discussion. 
Maps were passed to the committee showing the B1111 and the through route 
from the A1066 to the A11. These maps also indicated the route through 
Thetford that was most likely should HGV’s be prevented from going through 
East Harling. Much discussion ensued and suggestions surrounding Stone 
Curlew protection zones and immediate liaison with other surrounding parish 
councils were considered. However, it was decided that Thetford’s two County 
Councillors be approached to ensure that, when this is brought up at Committee 
at Norfolk County Council, it be agreed that full consultation take place and 
liaison with both East Harling Parish and Thetford Town Council take place. The 
Town Clerk was to pass this information on to the two councillors in question 
along with details of likely committee that would deal with this item at NCC.    
Further HGV discussion took place following on from comments made by 
Councillor M Taylor at February Full Council regarding issues at Nun’s Bridges. 
A suggestion had been made that traffic calming may deter HGV’s from using 
this route through Thetford.  It was pointed out that extensive work had already 
been undertaken in relation by this committee in relation to possible options at 
this site. NCC Highways had confirmed that the correct signage was in place 
and that there was nothing further that they were prepared to sanction or carry 
out in this area. The issue had to be one of enforcement and this is something 
that the Council had previously liaised with the police over. 
 

946/15  BINS AND BENCHES APPLICATIONS 
Other than the bin agreed for the grassed area at Ramsey Close there were no 
other applications.  
 

947/15  COMMUNITY GRANTS 
This item was moved to the start of the meeting prior to Item 942/15. 
 
 
 

 



 
 

948/15  ITEMS OF URGENT BUSINESS 
a) Voluntary Code – Smoke Free Areas Around Children’s Play Areas 
The Town Clerk had received a request from Breckland Council to support an 
initiative that would see the exclusion of smoking from the immediate vicinity of 
certain/all children’s play areas. Information had been sent to local schools 
which promoted a ‘Design a Sign’ competition for this initiative, with the winning 
poster being turned into professionally made signs to be placed at these areas. 
In supporting this request the Town Council would in effect be allowing the 
placement of these signs at each play area. With no reason not to, and in order 
to be seen as ‘doing the right thing’ the Town Clerk had already signed up for 
this initiative. Councillors welcomed this initiative and thanked the Town Clerk 
for acting quickly.  
 
b) Thetford Castle – Design and Installation of Steps and Platform 
The Town Clerk pointed out that due to the specialist nature of this tender he 
was finding it hard to locate a company that could actually carry out this work. It 
was therefore possible that he may have to take this to the Finance Committee 
to get agreement for this tender to be treated as a specialist area and therefore 
that Financial Regulations para 13.1 b. be invoked.  
 
c) Guttering at the Royal British Legion 
Information in the form of a letter had been received from the Secretary of the 
RBL concerning issues with the guttering at the subject property and the fact 
that this was potentially likely to cause further internal damage. The Town Clerk 
pointed out that this aspect fell to the Council to repair and that he had already 
asked the Works Team to carry out the required work as necessary as an 
emergency repair. 
 
d) Parking on Guildhall Street 
An anonymous letter had been received from a member of the public who 
referred to the diabolical parking situation on Guildhall Street caused mainly by 
users of the Bingo Hall. Suggestions were made including installation of 
additional specific road markings and greater use of parking attendants. It was 
obvious that the author of the letter was not aware that both of these 
suggestions fall outside of the remit of Thetford Town Council. The Deputy 
Town Clerk would be asked to write to the Highways Department to see if better 
road markings could be implemented and also to the King’s Lynn Parking 
Operations Officer in order to ensure that increased enforcement was carried 
out in this area. 
In addition, the Bingo Hall would be contacted and asked to place polite notices 
on entry to the Hall requesting that users park sensibly, safely and legally.  
 
e) Purchase of Christmas Lighting 
The Town Clerk reported that, as a result of the grant of £2,000 from SoRT It 
and £800 from the Mayor’s Charity Fund, the previously agreed Cross-Street 
Lighting for King Street and Riverside x 5 and the additional icicle lighting for 
Market Place had been ordered. With a two for one discount on the Cross-
Street lighting and substantial discounts on the icicle lights significant out of 
season savings had been made. It was pointed out that next year this budget is 
transferred to the VEM committee and will fall under the events sub-committee. 
Councillor Mrs S J Armes pointed out that the loss of lighting on the trees 
surrounding the Market Place had been plain to see and asked if there was 
anything that could be done to reinstate these lights. The Town Clerk pointed 
out that this had been down to the severe pollarding that had taken place on the 



 
 

trees earlier this year.  He would mention this to the Works Team in order to try 
and leave enough of the higher level branches for next and future years. 
 
f) Travellers 
A letter had been received from a member of the public which stated that they 
had not been updated on the actions that the Council intended to take following 
the incursion onto School Plain Common by Romany Travellers in 2015. The 
Town Clerk requested an appropriate response that he could give based on the 
conversations that had taken at that time. At the time committee members felt 
that installation of posts or use of tree trunks would be an over-reaction to this 
situation. This is an area of open space and public amenity and they would not 
like to restrict its use by the public. Based on the number of years that this area 
had been maintained by the council, and the number of incursions in this time, it 
was decided that this was relatively low risk. However, should this happen 
again in the future they would certainly review this decision. The Town Clerk 
was asked to reply, apologising on behalf of the committee for not relaying this 
information earlier. 

 
949/15  PRESS RELEASES 

None. 
                                          
 
                                            Chairman. 
 

 
ACTION POINTS 

 

To update on Glebe Close going 

forward and if necessary request a 

community Grant from TTC to pay for 

the land survey.  

Councillor C 

Burnett 

Ongoing 

Invite Breckland Council to present at a 

future meeting on the current CCTV 

system, its usage and the costs 

associated with it.  

Deputy Town 

Clerk 

 

6 April 2016 

To work up the way forward to 

formulate a Youth Council, 

Councillors Mrs J 

Hollis and Mrs B 

Canham 

Ongoing 

To liaise with the NRRA and 

communicate reason for Enhanced 

DBS and encourage a bid for a 

Community Grant to cover costs of the 

application.  

Councillor 

Robinson 

 

6 April 2016 

Chase tender specification for toilets 

from John Atkins. 

Deputy Town 

Clerk 

ASAP 

Ensure updated accounts received 

promptly from TCA to support grant 

request. Book Special Meeting to 

determine the application once 

received. 

Deputy Town 

Clerk 

ASAP 



 
 

Escalate claim for St Peter’s hoarding 

from Zurich claims specialist  

Town Clerk 6 April 2016 

Investigate access to Fairfeilds Play 

Area with NCC 

Town Clerk 6 April 2016 

Tender for Canon’s Walk Play Area 

equipment to be distributed with a 

deadline of end April 2016  

Deputy Town 

Clerk 

6 April 2016 

Information to be sent to Canon’s Walk 

residents concerning consultation in 

Meet Up Cafe over proposals for play 

area equipment 

Deputy Town 

Clerk 

6 April 2016 

Report on division of Nominal Code 

7729 (events versus lights). How was 

this broken down? 

Deputy Town 

Clerk 

6 April 2016 

Issue Licence to Suffolk Orienteering 

Club for evening event in Jun/Jul. 

Deputy Town 

Clerk 

6 April 2016 

Send out slides to committee members 

from Bylaws & Public Nuisance 

Course. 

Deputy Town 

Clerk 

6 April 2016 

Ensure that TTC County Councillors 

are informed about potential NCC 

Meeting to remove designation of 

B1111 and request consultation from 

relevant committee. 

Town Clerk  ASAP 

Ensure that Castle Steps and Platform 

Tender is placed on Finance 

Committee Agenda. 

Town Clerk 6 April 2016 

Speak to NCC Highways to check road 

markings around Guildhall St. Write to 

Parking Operations Officer (KL) to ask 

for greater enforcement around 

Guildhall St. Write to Bingo Hall 

Manager to place notices for 

customers 

Deputy Town 

Clerk  

6 April 2016 

Speak to Works Team regarding 

pollarding of trees in Market Place to 

better enable Christmas lights 

Town Clerk  6 April 2016 

Write to member of public who 

questioned prospective actions on 

School Plain Common following 

traveller incursion. 

Town Clerk  6 April 2016 

 


