LOCAL GOVERNMENT ACT 1972
NOTICE OF A MEETING OF
THETFORD TOWN COUNCIL AMENITIES COMMITTEE
YOU ARE HEREBY SUMMONED TO ATTEND THE AMENITIES COMMITTEE MEETING
WHICH WILL BE HELD IN THE CARNEGIE, CAGE LANE, THETFORD,
ON WEDNESDAY 3rd NOVEMBER 2021 STARTING AT 2.00 PM
MEMBERS OF THE PUBLIC AND REPRESENTATIVES OF THE PRESS CAN ATTEND
THE MEETING. A RECORDING OF THE MEETING CAN ALSO BE VIEWED ON
https://bit.ly/ttceventsyoutube USUALLY WITHIN 5 WORKING DAYS AFTER THE
MEETING HAS BEEN HELD

Tina Cunnell BSc (Hons)
Town Clerk
29th October 2021
AGENDA

505/21

DECLARATIONS OF ANY DISCLOSABLE PECUNIARY INTERESTS
To receive any additional interest not already registered.

506/21

APOLOGIES FOR ABSENCE
To receive.

507/21

508/21

509/21

510/21

MINUTES
To confirm the minutes of the Amenities Committee meeting held on 8th
October 2021, which were received by Council on 26th October 2021 as a
true record and be signed/initialled by the Committee Chairman.
Decision Required: To agree accuracy of minutes.
Lead: Minute Secretary.
ACTION POINTS & UPDATES
To receive a verbal update from the Officers and Chairman.
Decision Required: To note progress on action points and updates.
Leads: Officers and Chairman.
HEALTH & SAFETY
To receive verbal feedback on any matters requiring the attention of the
Committee.
Decision Required: To report any matters noted to the Town Clerk.
Leads: Officers and Councillor Harvey.
TOWN TEAM AND COUNTRYSIDE OFFICER’S REPORT
To receive and note the attached written report.
Decision Required: To note the report.

Lead: Officers.

511/21

512/21

513/21

514/21

515/21

516/21

517/21

518/21

FINANCIAL REPORT FOR THE 7 MONTHS ENDED 31 OCTOBER 2021
To receive the Amenities Financial Report for the seven months ended 31
October 2021.
Decision Required: To note the report.
Lead: Finance Officer.
UPDATE ON TREE SURVEY
To receive an update on the latest tree survey to better understand the
planned works for the forthcoming year.
Decision required: To note the update.
Lead: Countryside Officer.
REPAIRS TO CHRISTMAS LIGHTS
To discuss and approve the repair work identified by the Council’s
Christmas Lights contractor and to identify the funding of this expenditure
if approved.
Decisions required: To approve the repairs and if approved, to identify the
source of funding of these repairs.
Lead: Town Team Manager.
SMALL GRANTS
To discuss all applications received which have been separately circulated
to Committee members.
Decision required: To decide on which applications will be approved for
funding.
Lead: Finance Officer.
GRANT APPLICATION TO THE BRECKLAND COUNCIL GREEN GRANTS
FUND
To update the Committee on the grant application and to confirm next steps
in undertaking the work funded by Breckland Council.
Decision required: To confirm the next steps in delivering the grant.
Lead: Chairman.
CORRESPONDENCE
To note and discuss correspondence received.
Decision Required: None.
Lead: Officers.
COMMITTEE OFFICERS UPDATE
To update any information since the agenda was released.
Decision Required: None.
Lead: Officers.
COMMUNITY ENGAGEMENT
To discuss and agree any consultation or media release required.
Decision Required: Whether or not to issue a communique.
Lead: Chairman.

ITEM 505/21
DECLARATIONS OF ANY DISCLOSABLE PECUNIARY INTERESTS
To receive any additional interest not already registered.
ITEM 506/21
APOLOGIES FOR ABSENCE
To receive
ITEM 507/21
MINUTES

MINUTES OF A MEETING OF THE AMENITIES COMMITTEE HELD AT
THE COUNCIL CHAMBER, KING’S HOUSE THETFORD ON
WEDNESDAY 6th OCTOBER 2021, STARTING AT 2.00 PM.
Present:
The Mayor, Councillor M P Brindle
Councillors:
C Barreto, T J Jermy (Chair), B Tullett, S N H Wright
Officers:
Alan Yorke Deputy Town Clerk, Nick Thompson Town Teams Manager
Stephen Walker Countryside Officer, Chris Crimmen Committee Secretary
MINUTES
402/21
403/21

404/21

405/21

406/21

407/21

408/21

DECLARATIONS OF ANY DISCLOSABLE PECUNIARY INTERESTS
None.
APOLOGIES FOR ABSENCE
Apologies were received from Councillors C Harvey, D J Hodgkinson and J James.
MINUTES
RESOLVED: The minutes of the Amenities Committee meeting held
on 8th September 2021,
which
were received
by
the
Council
on 28th September 2021 as a true record and signed/initialled by the
Committee Chairman.
ACTION POINTS & UPDATES
All action points are covered in the Town Team report.
COMMITTEE TERMS OF REFERENCE
The Chair asked Councillors to review and update the Committee’s Terms of
Reference which had been sent to Councillors (see Appendix A). There followed a
discussion and Councillor S Wright proposed and Councillor B Tullett seconded:
RECOMMENDATION: That Thetford Town Council approve the Amenities
Committee Terms of Reference (see Appendix A).
HEALTH & SAFETY
There was nothing to report.
TOWN TEAM REPORT
The Town Teams Manager had submitted a report (see Appendix B) that had been
circulated to Councillors and covered:
• Benches.
• Bins.
• Ford Meadow repair works.

•
•

The water buffalo are back.
Mill Lane will need Environment Agency approval for any works alongside
the riverbank.
• The rotunda has had significant repairs carried out.
• The Thetford sign has been repainted but will need more work on the detail
on the top of the sign.
The report was noted by Councillors.
409/21

410/21

411/21

412/21

413/21

FINANCIAL REPORT FOR THE 6 MONTHS ENDED 30 SEPTEMBER 2021
The Deputy Town Clerk asked Councillors to review the Amenities Financial
Report for the six months ended 30 September 2021. His report showed the
accounts overall were on track for the end of the year. Councillors noted the report.
COMMITTEE PRIORITIES
The Chair asked Councillors to review, identify and agree the Committee’s priorities
for the 2022/23 year and these had been circulated to Councillors (see Appendix
C). There followed a discussion on the urgent priorities for 2022/23.
The following priorities were agreed:
1. Play parks – these are run down and items that need repairs are removed as
repairs cannot be carried out at present. A programme will be drawn up to
bring all the play parks back to normal.
2. Tree Works – there is a lot of work to be done and this will be identified and
categorised moving forward in 3/6/12 month blocks. A survey has been
received and a costed work plan is awaited.
3. Street Furniture – include cleaning of all bins, benches and signage. Before
the budget is set replacements should be identified.
4. Barnham Cross Parking – This should be carried out in the next financial year
to create more parking. A sketch plan of the area and proposed work should
be submitted to the Committee.
5. The Thomas Paine statue plinth needs the lettering replaced for finish the
work done on the statue as soon as possible.
Councillors agreed and noted the above.
FIRST DRAFT BUDGET FOR THE YEAR ENDING 31 MARCH 2023
The Chair asked Councillors to review and discuss the first draft budget for the year
(see Appendix D) ending 31 March 2023 and to identify any projects that the
Committee may wish to undertake in the 2022/23 year. Following the previous item
Councillors identified and approved the above changes under 410/21 to be
incorporated into the first draft budget for the year ending 31 March 2023.
SMALL GRANTS
The Chair asked Councillors to discuss applications received which had been
separately circulated to Committee members.
• Enable Thetford – the Deputy Town Clerk reported there is some more
information needed. It was agreed to go back to them and when the full
documentation is available the grant will be reviewed again.
• Thetford Singers – After a discussion Councillor S Wright proposed and
Councillor M Brindle seconded:
RESOLVED: That Thetford Town Council award a small grant of £300 to
Thetford Singers.
GRANT APPLICATION TO THE BRECKLAND COUNCIL GREEN GRANTS
FUND
The Chair asked Councillors to note the Green Grant application regarding Lady
Gentle Memorial Charity and draft costs submitted to Breckland District Council.
Councillor S Wright outlined the scheme that had been submitted which included:
• Reduction of the height of the existing hedge to open up the area.
• A new pond including liner, gravel and water plants.
• Preparation of education packs for schools.
• A new access bridge across the stream.

• Wildflower seeds and new shrubs.
Councillors noted the application and will ensure that the costs are included in future
revised budgets should the application be granted.
TOWN FLORAL DISPLAYS
The Chair asked Councillors to discuss what floral displays currently owned
by Breckland District Council the Town Council would consider taking over the
maintenance of these areas to enhance floral displays. After a discussion
Councillors agreed that the areas below should be taken over and officers should
seek clarification of costs and licences for from Breckland District Council so that
this may be considered for inclusion into the Amenities draft budget for the 2022/23
year.
414/21
1. Side of former Argos building, running alongside the car park and adjacent
to the river corridor
2. Small round concrete planter near to the Carnegie Rooms / Raymond
Street
3. Flower / Shrub beds along frontage of St Martin’s Way / London Road
4. Area around base of Thetford town sign
5. Area near to Town Bridge, running alongside the river
6. Land by the bus station which is not registered
7. Land by the Thomas Paine Hotel.

415/21

416/21
417/21
418/21

STREET FURNITURE
The Town Teams Manager had prepared a report which had been circulated to
Councillors. He reported a process to determine what street furniture is owned by
the Thetford Town Council is being undertaken. There is also a process of engaging
with Breckland Council to confirm which street furniture is owned by them. Once
these processes are completed, the Council will be able to have an inventory of
street furniture and can then put in place a pro-active maintenance and cleaning
regime. At present, street furniture is repaired or replaced on an ad-hoc basis when
the Town Team is notified by members of the public, councillors or when identified
by the Town Team. Once the inventory has been identified, it will be easier to
prepare a realistic renewal programme and a maintenance/cleaning for budget
purposes. The Council is increasingly replacing Breckland Council bins at their
request. The actual costs of doing this work (purchase of replacement bins and the
labour cost of removing the old bins and installing the new bins) is being recovered
from Breckland. There is an additional revenue source in Amenities to record this
income. The Chair reported that in other towns he had visited the bins were identified
by a unique number so if there was a problem they could be identified and asked if
this could be investigated for Thetford. Councillor S Wright reported many of the
directional finger posts need resetting and cleaning.
This report was noted by Councillors.
CORRESPONDENCE
None.
COMMITTEE OFFICERS UPDATE
None.
COMMUNITY ENGAGEMENT
None.

Chairman.

Item 508/21
Action Points & Updates
Task
Inventory of Street Furniture
Replace missing roundels
and repaint information
lecterns
No parking signage on Mill
Lane
Town Floral displays owned
by BDC
Mowing consultation

Costing priorities into
projects budget. Minor
revisions required to
operational budget.
Implementation of
procedures regarding litter
kits.

Timeframe
A timeframe of 6 months was
estimated
Supplier contacted and given
moulds

Status
Has commenced

Seeking permission from EA

In progress

Permission and cost recovery
proposal to be prepared.
Formal approach to BDC to
be made requesting them to
change their mowing regime

Chair has indicated will
assist officials.
No progress as had to
establish who controlled
the areas included in the
consultation
No progress as yet

Will need to be done before
January 2022 Full Council
meeting.
Inventory of existing litter
picks to be undertaken.

In progress

No progress as yet

Item 509/21
Health and Safety

To receive verbal reports.

Item 510/21
Town Team Report

Town Team Report to Amenities Committee
November 2021
Benches
•

The newly requested concrete base and bench has recently been installed halfway
along at Haling path.

Bins
A new litter bin has been installed on the pathway between Abbeygate and Monksgate close to
Abbey barns to replace a corroded litter bin.

A bin had to be recently replaced following a suspected lorry damaging the one previously installed.
The incident was logged and reported to 101.

Thetford Sign
The Thetford Sign has now been removed and is drying out ready for repairs to take place.
Works are now in progress to get this refurbished and re positioned as soon as possible with more of
the original colours and detail re introduced.

Heritage Trail Signs and Roundels
The Heritage trail signs are now programmed in for the Town Team to re paint.
The Roundels are now on order with a mix of brass and resign as previously agreed to replace the
missing ones from the lecterns and in the ground.
Further updates and photos of completed works to follow as these are completed.

Mill lane
An Environment Agency permit to work alongside mil lane has been submitted, and we are
waiting to see if approval has been granted for surfacing and signage to be installed.
Unfortunately, any works to commence alongside any riverbank will be under the
environment agencies recommendation for works to proceed process.
Signage to discourage the ongoing parking is in the process, and we are now waiting for the
signage company to get back to us regards to costings.

The Rotunda information point – Top of King Street

The Town Team have now made significant repairs to all the doors on this, apart from one door that
was unfortunately beyond repair on the rotunda.
This one panel on the point will now be made into a permanent display board to blend in with the
rest of the information point.

The Thetford sign - Quotations for the works needed to refurbish the paint work etc are currently in
the process of being completed for works to be carried out.

Countryside Report to Amenities Committee November 2021
Volunteers
Barnham Cross Common: Volunteers have been carrying out scrub clearance
including the removal of gorse and broom. The cut material has been disposed of
with small controlled bonfires. This work is to help provide areas for native
flowering species to establish in line with Higher Level stewardship agreement.

06/10/2021
Hours completed: 97.5 for October.
Castle Park Fencing

27/10/2021

Met with the fencing contractors on 28/10/2021 to discuss the fencing
infrastructure. Snagging issue with the kissing gates, they are self-closing but need
closing latches before this can be signed off as livestock proof. The contractors
will come back with a solution. The rest of the fencing looks good.
Once the kissing gates are stock proof, the process of finding a grazier can begin.

Grazing
Cattle are still grazing both sides of the common and doing a grand job.

Water buffalo have moved into the new pasture of Ford Meadow.

Picture on right shows the previous pasture and how well the buffalo have grazed
this down.

Reports of a bull on the common 27/10/2021-the bull had navigated his way from
the BTO grazing area, I spoke to the grazier and he has removed the bull from the
east side of the common on the 28/10/2021.

Item 511/21
Financial Report for the 7 months ended 31 October 2021
THETFORD TOWN COUNCIL
AMENITIES
FOR THE PERIOD ENDING 31 OCTOBER 2021
INCOME
AMENITIES

2021-22

EXPLANATION OF OCT 21 VARIANCE
2021-22

OCT 21
OCT 21
ACTUAL YTD BUDGET YTD

2021-22
OCT 21
VARIANCE

2021-22
MAR 22
REVISED
BUDGET

N/C

NAME

4410

Grants received

4414

Rural Payments

4420

Hire Income Open Spaces

4421

Service income

1,825

1,385

440

2,085 This is the income recovered from replacing street furniture for Breckland Council. Costs in n/c 5400

4424

Priory

6,833

6,833

-

6,833 There is no variance.

4440

Other income

£

£

£

£

206

206

-

667

767 -

100

39,206 These grants are normally received in November-January. Budgeted income should be received.

767 There is not a significant variance.

-

TOTAL

9,531

9,191

340

1
48,892 There are unlikely to be significant increases in income. Budgeted annual income should be achieved.

EXPENDITURE
AMENITIES

N/C

NAME

2021-22

EXPLANATION OF OCT 21 VARIANCE
2021-22

OCT 21
OCT 21
ACTUAL YTD BUDGET YTD

2021-22
OCT 21
VARIANCE

2021-22
MAR 22
REVISED
BUDGET

£

£

£

£

5400

Street furniture

3,435

3,899 -

5410

Christmas Lights

1,765

5415

Floral Displays

5,069

5,944 -

875

5420

Playparks

3,146

4,620 -

1,474

5450

Open Spaces Maintenance

5452

Small Grants

5455

Trees

5465

Property Maintenance

5470

Toilets expenditure

5480
5484
5488

Works team tools

15,743

1,765

15,379

364

1,791

2,100 -

309

150

4,400 -

4,250

5,236

5,390 -

154

5,358 Costs for Oct 21 from stock still to be processed. Higher expenditure due to use by Breckland Council.
18,300 These costs will be incurred in December 21 and January 22.
10,194 Small under-spend year to date. Overall annual budget will be sufficient.
10,000 There are goods on order of approximately £4,000. Renewal plans are required for future budgets.
42,423 There is not a significant variance.
5,100 Currently processing 2 grants per month. Unlikely to be overspent.
10,500 There is an invoice of £6,980 received but not processed. There is also an amount of £2,395 in Reserves
9,026 Mainly relates to costs statutory (fire, electrical and asbestos). There is still remedial work to be done.

15,420

14,089

1,331

Works Team Fuel & Maint

3,589

3,228

361

4,269 There has been some backlog maintenance. Expenditure should be lower in second half of the year.

Vehicle Leasing

4,457

4,024

433

7,280 New leases have not been entered into so a short term saving has been realised.

TOTAL
NET

464

AMENITIES

-

250 -

250

59,801

63,323 -

3,522

50,270 -

54,132

3,862 -

25,339 The budget has been revised. The annual expenditure is unlikely to be exceeded.

875 No expenditure to date.
148,664 There is a saving against budget YTD to 31 Oct 21. Annual budget should not be exceeded.
99,772

Item 512/21
UPDATE ON TREE SURVEY

Tree Safety Works
Ashley at Norfolk Trees has the Tree Safety Report and is compiling the work
schedule.
He has just come back with quotes for this year:
Estimate for 6month £700+Vat & 1yr £950.00+Vat.
That will mean that the spend on trees will be £8,780 which compares favourably
with the budget of £10,500 (excluding any emergency tree work in the forthcoming
winter months).

Item 513/21
REPAIRS TO CHRISTMAS LIGHTS
The new contractor has done an audit of the Christmas Lights and has identified faults with
the fittings. An estimate to repair the lights has been received amounting to £6,151.65
excluding VAT. This amount is above the Town Clerk’s spending authority and thus requires
the approval of the Amenities Committee. There is also an urgency to this matter due to the
forthcoming Christmas Light Switch On.
From a budgeting perspective, there is a funding gap as follows: Total budgeting perspective, the following shows the projected shortfall.

Total budgeted
Value of contract
Under-spend
Work done on wall fittings
Balance underspent at 31 Oct 2021
Amount in Xmas Lights Reserve
Available to fund repairs
Balance to be funded

£
18,300
16,000
2,300
1,765
535
2,353
2,888
3,264

It is recommended that the shortfall be funded from likely savings in the Amenities Budget
(currently £3,862) but in the event that there are no savings, that any shortfall specifically
relating to the Christmas lights item be funded from the Covid 19 reserve. This will need to
be a recommendation to Full Council.

Item 514/21
Small Grants
SMALL GRANT CHECKLIST: FRIENDS OF KING HOUSE GARDENS
Date Application Received: 20/09/2021
Date Application Assessed: 25/10/2021
Date submitted to Amenities Committee: 03/11/2021

NOTE: There should not be a
period exceeding 2 months
for all these steps to be
completed

Date Applicant notified: _________________________________
Date Applicant asked for report: ___________________________
Purpose of Grant:
We are a small of volunteers who assist the gardener by weeding and supplying new plants
where needed, we also would like to weatherproof all the benches in the garden. We are doing
this to enhance the gardens for the people and visitors of the town and also help with the
wildlife that is there (bird’s, bees and other wildlife).
No
1.
2.
3.
4.

5.

6.

Description
Will it bring direct benefit to the area, or any part of it, or all or
some of its inhabitants?
Is the applicant a “not for profit” organisation or charity?
Does it operate within the town boundary and provide direct
benefit to all or some of the town’s residents?
Does it provide the following benefit to the residents of Thetford?
• Environmental projects and improvements?
• Promotion of sports & healthy lifestyles?
• Provision of arts, cultural and historical activities?
• Organisation of events and activities that promote the town of
Thetford?
• Help to vulnerable groups, e.g. people on low incomes, elderly,
organisations working with participants who have a disability?
Does it address the following considerations: • Does it work with 0-18 year olds?
• Is it a resident’s group?
• Has the applicant received a grant before?
• Does it undertake other fundraising activities?
• Will the small grant be used as match funding?
• The council could favour applicants that show they are
requesting funding that will provide benefits in the short
medium term and long term.
Does the applicant have some form of management committee or
steering group?

Yes
x

Complies
No

x
x

x
x
x
x
x

x
x
x
x
x
x

X

N/A

No

Description
Yes

7.

Does the applicant have a bank account with more than one
signatory?
8.
Does the applicant have a constitution or set of rules signed by an
officer of the applicant?
9
Can the applicant demonstrate that it is aware of health and safety
requirements?
10
Does the applicant have a working child protection and/or
vulnerable adults protection policy (only if the applicant is working
in this area)
11.
Will the grant be used within one year?
FOR START UP ORGANISATIONS
12.
Does the applicant set out why they want to start the group
13.
Is the perceived need for the applicant’s services set out
14.
Has the applicant provided a copy of their draft Constitution?
15.
Is there evidence of support to run the organisation?
16.
Are there copies of bank statements and a forecast income and
expenditure statement?
FOR NON-START UP APPLICANTS
17.
Are there annual accounts or a statement of income and
expenditure? (Note: For small grants we require your accounts to
be independently verified, not audited. For large grants, require
to be audited.
FOR SCHOOL ASSOCIATIONS/PTA’S
18.
If the applicant is a school association/PTA applying for a grant
which is for an extra-curricular activity, will funds be ring-fenced
and will the applicant have separate bank accounts and a
Constitution
EXCLUSIONS (ALL FUNDERS)
Is the applicant an “upward funder”? If yes, then a grant will not
be considered.
Is the applicant part of a national organisation? If yes is the risk
of national funding adequately mitigated?
If the applicant is a religious group, will there be an ongoing
benefit to the wider community irrespective of religious beliefs?
If no, then a grant will not be considered.
Is the applicant is involved with political parties/activities? If yes,
then a grant will not be considered.
Is the applicant an individual or will it only benefit a single
individual? If yes, then a grant will not be considered.
Is the grant for general maintenance and running costs.? If yes,
then a grant will not be considered.
Has the expenditure or project already been undertaken or
completed? If yes, then a grant will not be considered as funding
cannot be made retrospectively.

Complies
No
X1

X2
X

X
X
X
X
X
X
X

X

X

X
X
X

X
X
X
X

The funds of the Friends of GW Staniforth Gardens are banked within the G W Staniforth Charity and ring
fenced. These funds are effectively subject to the bank payment rules of the Charity.
2 The Constitution is not signed. It is currently operating as an unincorporated body. The Secretary will be
asked to sign the Constitution for completeness purposes. This was done on 2 November 2021.
1

N/A

Overall Compliance Assessment
The applicant has mainly complied with the grant application. There is an additional safeguard in
that oversight over the funds is effectively exercised by the Finance Officer of the Council through
the accounting work done on the G W Staniforth Charity.
Assessment Completed by:
Name: C Ashmore

Date: 25/10/2021

SMALL GRANT CHECKLIST: FRIENDS OF CHARLES BURRELL MUSEUM

Date Application Received: 29/09/2021
Date Application Assessed: 01/10/2021
Date submitted to Amenities: 6/10/2021

NOTE: There should not be a
period exceeding 2 months
for all these steps to be
completed

Date Applicant notified: _________________________________
Date Applicant asked for report: ___________________________
Purpose of the Grant
Our ongoing project is to project the historic industry of traction engine building in Thetford
during the nineteenth and early twentieth century by company called ‘Charles Burrell ltd’. This
is to allow our public today to understand the worldwide importance of the town’s history and
educate the younger generation about its steam history. We also train apprentices in the
engineering techniques of the time.
The grant will be specifically used to implement COVID 19 precautions so that the museum can
continue operating by safeguarding the public.
No

Description

1.

Will it bring direct benefit to the area, or any part of it, or all or
some of its inhabitants?
Is the applicant a “not for profit” organisation or charity?
Does it operate within the town boundary and provide direct
benefit to all or some of the town’s residents?
Does it provide the following benefit to the residents of Thetford?
• Environmental projects and improvements?
• Promotion of sports & healthy lifestyles?
• Provision of arts, cultural and historical activities?
• Organisation of events and activities that promote the town of
Thetford?
• Help to vulnerable groups, e.g. people on low incomes, elderly,
organisations working with participants who have a disability?
Does it address the following considerations: • Does it work with 0-18 year olds?
• Is it a resident’s group?
• Has the applicant received a grant before?

2.
3.
4.

5.

Yes
X

Complies
No

X
X

X
X
X
X
X

X
X
X

N/A

No

Description
Yes

6.
7.
8.
9.
10.

11.
12.
13.
14.
15.
16.

17.

18.

• Does it undertake other fundraising activities?
• Will the small grant be used as match funding?
• The council could favour applicants that show they are
requesting funding that will provide benefits in the short
medium term and long term.
Does the applicant have some form of management committee or
steering group?
Does the applicant have a bank account with more than one
signatory?
Does the applicant have a constitution or set of rules signed by an
officer of the applicant?
Can the applicant demonstrate that it is aware of health and safety
requirements?
Does the applicant have a working child protection and/or
vulnerable adults protection policy (only if the applicant is working
in this area)
Will the grant be used within one year?
FOR START UP ORGANISATIONS
Does the applicant set out why they want to start the group
Is the perceived need for the applicant’s services set out
Has the applicant provided a copy of their draft Constitution?
Is there evidence of support to run the organisation?
Are there copies of bank statements and a forecast income and
expenditure statement?
FOR NON-START UP APPLICANTS
Are there annual accounts or a statement of income and
expenditure? (Note: For small grants we require your accounts to
be independently verified, not audited. For large grants, require
to be audited.
FOR SCHOOL ASSOCIATIONS/PTA’S
If the applicant is a school association/PTA applying for a grant
which is for an extra-curricular activity, will funds be ring-fenced
and will the applicant have separate bank accounts and a
Constitution
EXCLUSIONS (ALL FUNDERS)
Is the applicant an “upward funder”? If yes, then a grant will not
be considered.
Is the applicant part of a national organisation? If yes is the risk
of national funding adequately mitigated?
If the applicant is a religious group, will there be an ongoing
benefit to the wider community irrespective of religious beliefs?
If no, then a grant will not be considered.
Is the applicant is involved with political parties/activities? If yes,
then a grant will not be considered.

Complies
No
X
X

X3
X4
X
X
X

X
X
X
X
X
X

X5

X

X
X
X

X

Refer the Trust Deed
Will need to be confirmed
5 In the application, the Museum have indicated that they will submit annual accounts later. They have not
complied with the conditions of the grant framework. It is recommended that the application be suspended
until all the information required is submitted.
3
4

N/A

No

Description
Yes
Is the applicant an individual or will it only benefit a single
individual? If yes, then a grant will not be considered.
Is the grant for general maintenance and running costs.? If yes,
then a grant will not be considered.
Has the expenditure or project already been undertaken or
completed? If yes, then a grant will not be considered as funding
cannot be made retrospectively.

Complies
No
X
X
X

It appears that the applicant has complied with the conditions of the grant.
Assessment Completed by:

Name: Charly Ashmore

Date:
01.10.21

Item 515/21
Grant Application to the Breckland Council Green Grants Fund
To receive an update on the grant application and to confirm the next steps.
Item 516/21
Correspondence
To note and discuss correspondence received.
Item 517/21
Committee Officers Update
To update any information since the agenda was released.
Item 518/21
Community Engagement
To discuss and agree any consultation or media release required.

N/A

